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1. OBILUME MMOJIOXEHUSA

1.1. Hacrosumee [lonokenne paspalorano B COOTHCTCTRHH ¢ Koncturyumeii PO,
Tpynosaim konekcom PO Ne 197-®3 or 30.12.2001r., Deepatbibiv 3akonoM PO «O6
HHOOPMALHH, HEPOPMAIHOHHBIX TEXHONOIHAX H O JAINHTE HHdopmaunm» Ne 149-d3 or
27.07.2006r., denepansbinv 3akoHoM PD «O nepconamsumix sannsxy Ne 152-83 or
27.07.2006r., VYxatom Tlpeswaenra PD «O6 YTECDKIOCHHN TICpeuHs  ceencHul
KOH(GHACHIHAIBHOIO Xapaxtepa» Ne 188 or 06.03,1997r. u APYTHMH HOPMATHBHRIMH
NPABOBBIMM AKTAMH.

1.2. Hacrosmee [Toroxenne onpeneaser NOpRIOK OOPaBOTKH HEPCOHATBHBIX NAHHBIX
paGoruukos MBOY  «Uyesckas COHl» un.  H.AL Uyesa w  rapanrum
KOHOHACHIMATBHOCTH CBECHNIT, MPEIOCTARISCMBIX paborHuxkom pabororaremo.

1.3. IepconansHele faHukle pabOTHHKAE HRASIOTCS KOHUMACHIHATEHON HudopMaLHei.

2. MEPCOHAJIbHBIE IAHHBIE PABOTHUKOB

2.1. [epconansHeie fannbe paBOTHHKA - 310 HEOGXOHMAN paboronareiio B CBasH ¢
TPYAOBLIMH OTHOILICHHAMM HHPOPMALHA O KOHKPETHOM cOTpPYHEKe. K NEPCOHATBHBIM
AAHHEIM pabOTHHKR OTHOCATCA:

* QaMuing, HMS, OTHCCTRO;

* Ton, 4MCHo, MECALL H MECTO DOAJICHHA, 2 TAKKC HHNE CBEACHNS, CoepAAtIMecH B
VAOCTOBCPCHHH AHYHOCTY paboTHHKa;

* JlanHbiM 0 ceMelHOM, CONHANBHOM H HMYIIECTBEHHOM TOTOKEHNH:

* JlanHne o0 oGpasopanuy pabOTHHKA, HATHYHH CICUMATEHEIX SHAHMIT HIH NOUOTOBKH,
* Jlannsie 0 npodeccun, cnenmansHocTH paboTHuKa;

* Caenenns o 10xozax paborumka;



e JlaHHBIE MEMIIMHCKOTO XapakTepa, B cIydasx,

IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

* JlaHHbBIE O WIE€HAaX CEMbU PaOOTHHKA;

* JlaHHBIE O MECTE KUTEIBCTBA, IOYTOBBIH afpec, TenedoH pabOTHHUKA, a TAKXKe
YJIEHOB €T0 CEMbH;

« JlaHHBIE, coaepkaluecs B TPYJOBOM KHMKKE PaOOTHUKA U €ro JUYHOM Jele,
CTPaxXOBOM CBHJIETEIbCTBE TI'OCYJapCTBEHHOIO IEHCHOHHOTO CTpPaxOBaHMS,
CBUJIETENIBCTBE O MOCTAHOBKE HA HAJIOTOBBIN YYET;

« JlaHHbIE, coaeprKalmecs B JOKyMEHTaX BOMHCKOr0 yuyeTa (Mpy UX HaJIH4YWN);

. Wubie nepcoHanbHbIE JaHHBIC, IPU ONPEIEICHUN 00beMa U COACPKAHUS
KOTOPBIX paboToAaTENb PYKOBOJACTBYETCS HacTosmuM [lonoxkenuem u
3aKOHOIaTeJILCTBOM PD.

3. OBPABOTKA INEPCOHAJIBHBIX JIAHHBIX

3.1. OG6paboTka THepCcOHATBHBIX JIAHHBIX PAaOOTHHKA - TOJYyYEHHE, XpaHEHUE,
KOMOMHHMpOBaHUE, Nepenaya Wiu JII000e JAPyroe HCIoIb30BAHUE MEPCOHAIbHBIX
JaHHBIX ~ paboTHuka. OOpaboTka  TNEPCOHANBHBIX  JAHHBIX  pabOTHHKA
OCYIIECTBISIETCS JUIsl 0O0eCneueHnsl COOMI0IEHUsI 3aKOHOB U MHBIX HOPMATHUBHBIX
NPAaBOBBIX aKTOB, COJCHCTBUS pabOOTHUKY B TPYAOYCTPOWCTBE, OOyUYEHUH,
NPOJABWKEHUU MO CIlIy)k0e, oOecnedeHus JUYHOW O€30MacHOCTH pabOTHHUKA,
KOHTPOJII KadecTBa M KOJIMYECTBA BBIMONHAEMONH pPabOTBl W 0OecIeYeHHS
COXPaHHOCTH  HUMYIIECTBA, OIUIAThl  TPyJAa,  TOJB30BaHUS  JIBTOTaMH,
PEeLyCMOTPEHHBIMU 3aKOHOJIATEIBCTBOM PD 1 akTamu paboTomaress.

3.2. PabGotomarens He MMeET MpaBa MONydaTh M 0O0pabaThIBaTh NEPCOHAIBHBIC
JTaHHBIE PA0OTHHUKA O €ro TMOJUTHYECKHUX, PEIUTHO3HBIX U UHBIX YOCKICHUSX H
YaCTHOMU KU3HU. B ciydasx, HEMOCPECTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX
OTHOIIICHUH,

B cooTBercTBUM coO cratheid 24 Kouctutynuu Poccuiickoit ®denepanuu
paboromarens BIpaBe MOdMy4daTh W 00pabaThiBaTh JaHHBIE O YaCTHOM >KU3HH
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.

PaboTonaTens He MMEET MpaBa MoiayyaTh U 00padaThIBaTh NEPCOHAIBHBIE JaHHBIE
pabOTHHUKA O €ro YJIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUIX UIIA €T0
po(hCOI03HOM NeATENHHOCTH, 32 HCKIIFOUEHHUEM CIIy4aeB, MPeIyCMOTPEHHBIX
dbenepanbHbIM 3aKk0oHOM. [IpH MPUHATHY pelIeHni, 3aTParuBaOIINX HHTEPECH
paboTHHKa, pabOTOIaTEIh HE UMEET MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX
TaHHBIX paOOTHUKA, TIOTYYEHHBIX HCKITIOUNTEIHHO B PE3YIbTATE HX
aBTOMATU3UPOBAHHON 00PAOOTKH UITH DJIEKTPOHHOTO TIOTyYCHHUS.

3.3. Ha ocnoBanuu HOpM TpymoBoro komekca PD (cr. 86), a Takke UCXOas U3
nojoxkenuit m. 2 cr. 6 ®enepanpHoro 3akoHa Ne 152-®3 "O nepcoHalIbHBIX
JTaHHBIX", 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS paboToaareneM 6e3
MMCBMEHHOTO COTJIacus pabOTHHKA, 32 UCKIIFOUCHUEM CIIydaeB, IPEIyCMOTPEHHBIX
(dhenepaabHBIM 3aKOHOM.

3.4. Bce nepcoHanbHbIe JaHHBIE 0 paOOTHHUKE paboTOAATETh MOXKET U JOJDKEH
MOJTyYUTh OT HETO CaMoro.



3.5. PaGoTHuK 00s13aH NPENOCTABIAThL PabOTOATEN0 JOCTOBEPHBIE CBEJICHHS O
cebe 1 CBOEBPEMEHHO CO00IIaTh eMy 00 M3MEHEHUH CBOMX TIEPCOHATILHBIX TAHHBIX.
PaGoTomaTtenr  wMeeT  mpaBO  TMPOBEPSTh  JOCTOBEPHOCTh  CBEICHUH,
MIPEIOCTABICHHBIX PAOOTHUKOM, CBEpsis JaHHBIC, MTPEAOCTABICHHBIE pA0OTHHKOM,
C UMEIOIUMUCS Y paOOTHUKA JOKyMEHTAMHU.

3.6. B ciuywasx, xorma pa0oToaarellb MOXET IOJYyYUTh HEOOXOJAUMBIC
NIEpCOHAIBHBIC JaHHBIE PAaOOTHUKA TOJIBKO Y TPETHETO JHUIA, pa00TOAATEh TOJIKCH
YBEIOMHUTH 00 3TOM pa0OTHHWKA W TIOJYYUTh OT HEro MUCHbMEHHOE COTJIAcHE II0
yctaHoBieHHou ¢opme (I[Ipunaraercs).

PaGoTtomaTens 00s3aH cOOONUTH PAOOTHUKY O IEAX, CIOCO0aX M MCTOYHHKAX
MOJTyYCHUS TIEPCOHATILHBIX TAHHBIX, a TAKXKE 0 XapaKTepe MOICIKAITUX MOy ICHUTO
MEPCOHANILHBIX JAaHHBIX W BO3MOXKHBIX ITOCTCACTBUSX OTKa3a pabOTHWUKA AaTh
MMMCEMEHHOE COTJIache Ha MX MOJIyYCHHE.

3.7. TlepcoHanbHbIC JTaHHBIC PAOOTHHKA XPAHATCS B JIMYHOM Jejie paOOTHHKA.
Jlnunble Aema XpaHATCS B OyMakKHOM BHUJE B MamKax W HAXOIATCs B cedide nmm B
HEeCcropaeMoMm mikady.

[TepconanbHble MaHHBIE PAOOTHUKA XPAHATCS TAKXKE B DJICKTPOHHOM BHJC Ha
JIOKAJTBHOW KOMIIBIOTEPHOW CETH, MOCTYN K OJJIGKTPOHHBIM 0a3aM JaHHBIX,
CoJlep KallliM TICPCOHAIBHBIC JTaHHBIE PAaOOTHUKOB, OOECIEYMBAIOTCS CHCTEMOM
IapoJeu.

XpaHeHUE TMEepPCOHAIbHBIX JAaHHBIX PAaOOTHUKOB B IIKOJE U CTPYKTYPHBIX
MoJIpa3/ieNICHUsIX paboToaTeNsl, COTPYJHUKA KOTOPHIX MMEIOT MPaBO JOCTYyIa K
MEPCOHANILHBIM JIaHHBIM, OCYIIECTBIISICTCSI B TMOPSAKE MCKIIOYAIONIMM K HUM
JOCTYTI TPETHUX JIHII.

3.8. Cotpynnuk pabotojaTelsis, UMEIONIMN JOCTYyH K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB B CBSI3H C UCIIOTHEHUEM TPYAOBBIX 00S3aHHOCTEH:

* o0ecreynBaeT XxpaHeHue NHGOPMAIIIH, COJIep)Kalllel epCOHANTbHBIC TAHHBIC
paboTHHKA, UCKITFOYAOIIee TOCTYT K HUM TPEThUX JiHil. B oTCyTCTBUE COTpyIHMKA
Ha ero pabo4yeM MecTe HE JOJDKHO ObITh IOKYMEHTOB, COJIEpPKAIIUX TIEPCOHATBHBIC
JaHHBIE PAOOTHUKOB (COOTIOCHUE «ITOJIMTUKU YUCTHIX CTOJIOBY).

* IpU yXOA€ B OTIYCK, CIIY)KCOHOW KOMaHAMPOBKE W HHBIX CIydasx
JUTUTEILHOTO OTCYTCTBUS pa0OTHUKA HA CBOEM paboueM MecTe, OH 00s13aH repeaTh
JIOKYMEHTBI U WHBIE HOCHUTEIH, COJIepKAIe TTePCOHAIbHBIC JaHHBIC PAaOOTHUKOB
JUITY, Ha KOTOPOE MPUKA30M TUPEKTOPA IIKOJIBI OYIET BO3JI0KEHO HCIIOTHEHUE €TO
TPYIOBBIX 00s13aHHOCTEH. B cimydae ecnm Takoe JIMIIO HE Ha3HAYEHO, TO JJOKYMEHTBI
Y WHBIE HOCHUTEIIH, COIepIKaIIIe TIEPCOHATBLHBIC TaHHBIC PAOOTHUKOB, TIEPEIAIOTCS
JIPYTrOMY COTPYJIHUKY, HMEIOIIEMY JOCTYI K MEPCOHAIBHBIM JIAaHHBIM PaOOTHHUKOB
0 YKa3aHUIO0 PYKOBOJMTEIIS CTPYKTYPHOTO TIOIpa3ICICHUS.

[Ipn yBONBHEHHH COTPYIHWKA, UMEIOIIETO IOCTYI K TEPCOHAJIBHBIM JIaHHBIM
PabOTHHUKOB, TOKYMEHTBI U WHBIC HOCHUTEIIH, COACPIKAIIUE ITEPCOHAIBHBIC TAaHHBIC
pabOTHHUKOB, TIEPENAIOTCS JAPYrOMY COTPYAHHKY, HMEIOIIEMY JOCTYyl K
MIEPCOHAIILHBIM JaHHBIM PAa0OTHUKOB MO YKAa3aHUIO PYKOBOIUTENS CTPYKTYPHOTO
MO/Ipa3IeIICHUSI.

3.9. Jloctyn K TMEepCOHAIbHBIM JaHHBIM pPAOOTHUKA WMEIOT COTPYIHUKH
paboromaresns, KOTOPHIM TEpPCOHAIbHBIC JaHHBIE HEOOXOAMMBI B CBSI3U C



UCIIOJTHEHHEM MU TPYAOBBIX 00sI3aHHOCTEH COTJIACHO MEPEYHIO TOKHOCTEH.
B nensix BbINOJHEHUS MOPYYEHHOTO 3aJ]aHUsI U HA OCHOBAHUHU CITY>K€OHOM 3aNuCKU
C TMOJIOKUTEIBHOU PE30JIIOIUEN JUPEKTOpa WIKOJbBI, JOCTYN K MEPCOHATbHBIM
JAHHBIM PaOOTHUKAa MOXET OBITh MPEJOCTABICH UHOMY PabOTHUKY, JOJIKHOCTb
KOTOPOTo He BKJI0YeHa B [lepedeHb NOKHOCTEN COTPYAHUKOB, UMEIOIIUX JTOCTYM
K TEPCOHAJIbHBIM JaHHBIM PAaOOTHHKA IIKOJbI, U KOTOPHIM OHM HEOOXOJUMBI B
CBSI3U C UCTIIOJHEHUEM TPYJIOBBIX 00sI3aHHOCTEH.
3.10. B ciuyuyae eciaum paboTOmaTeNIO0 OKa3bIBAIOT YCIYTd IOPUIUYECKHE H
dbu3nyueckue JHIla HAa OCHOBAHUU 3aKIIOYEHHBIX JOTOBOPOB (MO0 HHBIX
OCHOBAaHMI) W B CWJIYy JaHHBIX JOTOBOPOB OHHU JOJDKHBI HMMETh JOCTYI K
MEPCOHANILHBIM JAHHBIM PAOOTHUKOB IIKOJIBI, TO
COOTBETCTBYIOIIME JaHHBIC TMPENOCTABISAIOTCS paboTomaTeNeM TOJIBKO IOCie
NOJIMUCAaHUSI C HUMH COIJIAIICHWs O Hepas3IrJalleHHnd KOH(UICHIINATIbHOM
uHbOpMaIuu. B HCKITIOUNTENBHBIX CITyYasX, UCXOAS U3 TOTOBOPHBIX OTHOIICHUH C
KOHTPareHTOM, IOIyCKAeTCsl HaJIW4duMe B JOTOBOPAaX IMyHKTOB O HepasrialieHuu
KOH(QUACHIIMATBHOW WHGOpPMAIlMU, B TOM YHCIE MPEAyCMaTPUBAIOMINX 3aIIUTy
MEPCOHANBHBIX JaHHBIX PAOOTHHKA.
3.11. Tlpouenypa odopmiieHHs JOCTyma K IMEPCOHAJIBHBIM JaHHBIM pPaOOTHHKA
BKJIFOYAET B ceO4:
* O3HaKOMJICHHE pabOTHUKA Toja pocnuch ¢ HactosmuM Ilomoxenuem. Ilpu
HAJIMYMA WHBIX HOPMATHUBHBIX aKTOB (MIPUKA3bI, PACIIOPSHKCHUS, WHCTPYKIIUU H
T.I.), PETYJHUPYIOMUX 00pabOTKy U 3aIIUTy MEPCOHAIBHBIX JTaHHBIX pa0OTHUKA, C
JTaHHBIMU aKTaMU TaK)Ke MMPOU3BOIUTCS O3HAKOMIICHHE PaOOTHUKA O] POCTIHUCH.
3.12. CoTpyaHHMKH TIKOJBI, UMEIOIHAE TOCTYN K MEPCOHATBHBIM JaHHBIM
PabOTHUKOB, UMEIOT MPABO MOTYYaTh TOJIBKO TE IEPCOHANILHBIE JJaHHBIE pA0OTHHKA,
KOTOPbIE HEOOXOIMMBI UM JIJIsI BHITIOJIHEHUSI KOHKPETHBIX TPYAOBBIX (yHKIIUMA.
3.13. JocTyn K mepcoHaJbHBIM JAaHHBIM PAaOOTHUKOB 0€3 CHeruaIbHOTOo
paspelieHuss uMeroT padotHukH, 3aHuMaronme B MbOY «UYEBCKAA COIIl»
M. H.A. YYEBA cnenytoiye 10JKHOCTH:
* aupexrop MBOY «Uyesckas COLL» nm. H.A. Uyesa;
* 3aMECTHTEIH IUPEKTOPa;
* 3aMECTHTEJb AUPEKTOpa MO aAMHUHUCTPATHBHO-XO35IICTBEHHON YacTH.
3.14. Jlomyck K TEpCOHAIbHBIM JaHHBIM pPAOOTHHKA JPYTUX COTPYIHHUKOB
paboromaresns, HE HMMEIONIMX HaJIeKAIUM 00pa3oM O(OPMIIEHHOTO JOCTyIIa,
3arperaercs.
3.15. PaGoTHUK MMeeT mpaBO Ha CBOOOAHBIN JOCTYI K CBOMM MEPCOHATLHBIM
JTAHHBIM, BKJTIOYAs TPABO HA MOJTyUYEHUE KOMUH JTF000M 3aIiCH (32 UCKITIOUYECHUEM
CIIy4aeB MPEeIyCMOTPEHHBIX (PeliepaibHbIM 3aKOHOM), COAepKallel ero
NIePCOHANIbHBIE TaHHbIE. PAOOTHUK MMEET MPaBO BHOCUTD MPEAJIOKEHUS TI0
BHECEHUIO U3MEHEHUI B CBOM JaHHBIE B Cllydae OOHAPYKEHHsI B HUX HETOYHOCTEH.
3.16. PykoBOACTBO LIKOJIBI BIPaBE NepeiaBaTh NEePCOHAIbHBIE TaHHbIE PA0OTHUKA
B IICHTPAIM30BAHHYIO OyXTaJTepuI0 M HWHBIE CTPYKTYypHBIC MOJApAa3JC/ICHUs, B
cllydae  HEOOXOAMMOCTH  HWCIIOJHEHHS  COTPYJHUKAMH  COOTBETCTBYIOIIUX
CTPYKTYPHBIX TIOJIpa3AeICHUI CBOUX TPYIOBBIX 00S3aHHOCTEH.
3.17. Tlepenayua (oOMEH ¥ T.A.) TMEPCOHAJIBHBIX JAHHBIX MEXIY



MOJIPA3ICTICHUSIMA IIKOJIBI  OCYIIECTBIISIETCSI TOJBKO MEXAYy COTPYIHUKAMHU,
UMEIOIIUMH JTOCTYTI K MIEPCOHATBHBIM JJAHHBIM PAa0OOTHHKOB.

3.18. Ilepenava mepcoHANBHBIX JAHHBIX PAOOTHHKA TPETHUM JIUIIAM
OCYIIECTBIISIETCS TOJBKO C TMCBMEHHOTO COTJIachs pabOTHHKA, KOTOPOE
o opMIISIETCS TI0 YCTaHOBJICHHOUW (pOopMe U TOHKHO BKIIIOYATh B CEOSI:

* (aMuImIo, UMsl, OTYECTBO, ajipec pabOTHUKA, HOMEP OCHOBHOT'O JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JUYHOCTh, CBEACHUS O JaTe BBIJAYM YKa3aHHOTO
JIOKyMEHTA M BBIJIABIIIEM €T0 OPTaHe;

* HaMMEHOBAHUE M ajapec paboTomaTess, MOJyJaroIIero coriacue pabOTHHKA,;

* IICJIb Mepeavn MePCOHATBHBIX IAHHBIX;

* TIepeueHb NEPCOHAJBHBIX JAHHBIX, HA Mepefady KOTOpBhIX AAaeT COTrjlacue
pabOTHUK;

* CpOK, B TE€YEHHUE KOTOPOIro JEUCTBYET COIJIACHE, a TaKKe MOPSIAOK €ro
ot3piBa. Cornacus pabOTHHKA Ha Mepejavyy €ro MepPCOHAIbHBIX JIAHHBIX TPEThUM
JuIaM He TpeOyeTcs B Cydasx, KOT/ia 3T0O HE0OXO0IMMO B LEJISX MPETyPeKICHUS
yYTPO3bl JKU3HU W 3J0POBBI0 PabOTHWKA; KOTJA TPEThU JIMIA OKA3bIBAIOT YCIYTH
IIIKOJTBI Ha OCHOBAaHWM 3aKIIOYCHHBIX JIOTOBOPOB, a Takke B Clydasx,
YCTaHOBJICHHBIX (heepaTbHBIM 3aKOHOM U HacTosmuM [lonoxkeHnem.

3.19. He nmomyckaercsi mepenada TEpCOHATBHBIX JaHHBIX pPAaOOTHUKA B
KOMMEpPYECKHUX TeIIX O0e3 ero MHUCBMEHHOTO corjacus, O(OPMIICHHOTO TIO
YCTaHOBJICHHOU (popMme.

3.20. Cotpyanuku paboTojaressi, Mepearollue MepCOHAIbHbIE TaHHBIC
paOOTHUKOB TPETHUM JIMIIAM, JOJDKHBI IepefaBaTh HUX C 00s3aTeIbHBIM
COCTABJICHMEM aKTa TMpueMa-Tiepeaud JOKYMEHTOB (MHBIX MaTepHUaJIbHBIX
HOCHTEJIEH ), COJIep KAIllUX TEPCOHATIBLHBIC TAHHBIE PAOOTHUKOB.

AKT COCTaBIIIETCS 110 YCTAHOBIIEHHOM (hopMe, U JOJIKEH COJIEPIKATh CIIETYIOIINE
YCIJIOBHSI:

* YBEJAOMJICHUE JIMIIA, TIOJYYArOIIETr0 JaHHBIE JTOKYMEHTHI 00 OO0S3aHHOCTH
WCITOJIb30BAHUS TIOJIYYCHHOW KOH(PHICHIMAIBHON WH(GOPMAIMK JIUIIh B
LEJISIX, 1JI KOTOPBIX OHA COOOIIeHa;

* TIpeaynpexacHue 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIOJIh30BAaHUC
JAaHHOW KOH(MUICHIIMATLHON HH(pOpMAIUM B COOTBETCTBUU C (¢eaepaibHbIMU
3akoHamH. [lepemada MOKyMeHTOB (MHBIX MaTepUATBLHBIX HOCUTENICH ), COIepIKaIIIX
MEPCOHANIbHBIE JaHHBbIE PAOOTHUKOB, OCYIIECTBISICTCS MPU HAIMYMK Y JIHIIA,
YIOJHOMOYEHHOTO Ha UX MOJy4YeHHUE:

* JIOTOBOpA HAa OKa3aHUE YCIYT;

* COrJamieHus O HepasrIalleHUWH KOHPUACHIMAIbHOW WH)oOpmaruu 1udo
HaJIN49ne
B JIOTOBOPE C TPEeThbUM JIMIIOM TYHKTOB O  HEpas3rJalieHuu
KoH(HICHIINATEHON WHOOpPMAIMK, B TOM YHCJE, MpPeTyCMaTPHBAIOUIUX
3aIUTY TIEPCOHATBHBIX JAaHHBIX PAOOTHHUKA;

* MUChMa-3aIpoca OT TPETHETo JIUIA, KOTOPOE JTOJDKHO BKITFOYATh B ce0s yKa3aHUE
Ha OCHOBAHMATIONYYCHHS  JIOCTYIIA K 3aIpalimBacMoi HHPOpMaIIiH,
coaepKalien

NIEPCOHAJILHBIC TaHHBIE PA0OTHUKA, €€ TIepeUeHb, 11eTb ucnoyibzopanus, ©.1.0. u



JOJKHOCTH JIMIIA, KOTOPOMY MOpYy4YaeTcs MOTYYUTh JAaHHYI0 HH(POPMAILIHIO.
OTBETCTBEHHOCTH 3a COOJIFOICHHE BBINICYKA3aHHOTO MOPSAKA TPEIOCTABICHUS
MEPCOHANILHBIX JJAHHBIX PaOOTHUKA HECET paOOTHUK, a TAK)KE PYKOBOIUTEIb
CTPYKTYPHOTO TOPA3CICHHS], OCYIIECTBISIONICTO TIEpe1ady MepCOHATBHBIX
JTAHHBIX PaOOTHUKA TPETHUM JIUIIAM.

3.21. IlpencraButemnto paboTHHKA (B TOM YHCIIC aJBOKATY) MEPCOHATBHBIC JAHHBIC
NepealoTcsl B MOPAJIKE, YCTAHOBICHHOM JEHCTBYIOIIUM 3aKOHOJATEILCTBOM H
HactosimuM [lonoxkennem. MHpopManus mnepenaeTcss npu HAIUYUU OJHOTO U3
JIOKYMEHTOB:

* HOTapUaJIbHO YAOCTOBEPEHHOU IOBEPEHHOCTH MPEIACTABUTENS paOOTHUKA;

* TIMCHBMEHHOTO 3asiBJICHUS paOOTHUKA, HATUCAHHOTO B IPUCYTCTBUU
PYKOBOJICTBA. JIOBEpPEHHOCTH U 3asiBJICHUSI XPAHATCS B IIKOJIE B JUYHOM JIENIe
paboTHUKA.

3.22. TlpenocTtaBieHue MEPCOHANBHBIX JIaHHBIX PAa0OTHHKA TOCYJapCTBEHHBIM
opraHamM TPOU3BOJUTCS B COOTBETCTBHUM C TpeOOBAaHUSMU JEHCTBYIOIIETO
3aKOHOJIaTeIbCTBA U HacTosmuM [looxkeHueM.

3.23. IlepcoHanbHble JaHHbIE paOOTHUKA MOTYT OBITh  IIPEIOCTABIICHBI
POJICTBEHHUKAM WJIM YJIEHAM €ro CeMbU TOJBKO C MUCHBMEHHOTO pa3pelieHus
caMoro pabOTHHKA, 3a MCKIIOUEHHEM CJIy4yaeB, KOTJa mepefadya IMepCOHAIbHbIX
JAHHBIX ~ paboTHMKAa 0e3 ero corjacus JOIMyCKaeTcs  JACHCTBYIOIIUM
3aKOHOJIATENBCTBOM PO.

3.24. JIoKyMEeHTBI, COJIepIKalllie IEPCOHANIbHBIC JIaHHbIE pA0OTHUKA, MOTYT OBITh
OTIIPaBJICHBI Yepe3 opraHu3aiuio deaepaibHON MOYTOBOM CBs3H. [Ipu sTOM
JOJKHA OBITh 0OecreueHa ux KOHPUACHIIMaIbHOCTh. JJOKyMEHTBI, COiepIKaIlne
TIEPCOHAJILHBIC TAHHBIC BKJIAJILIBAIOTCS B KOHBEPT, K HEMY MPHIaraeTcs
COMPOBOANTENILHOE TUCHEMO. Ha KOHBepTE JIesaeTcst HamuCh O TOM, 9TO
COJICP)KMMOE KOHBEPTA SBIIICTCS

KOH(UIeHIHaNbHONH  uHpoOpMalueil, u 3a HE3aKOHHOE ee
pasrianieHue

3aKOHOJATEIbCTBOM  IPENYCMOTPEHA OTBETCTBEHHOCTD. Hanee,
KOHBEpPT C

CONPOBOAUTCIBHBIM IIHCbMOM BKJIAAbIBACTCA B I[perﬁ KOHBCPT, Ha KOTOpBIfI
HAaHOCATCSA TOJIBKO PCKBU3HUTLI, IMPCAYCMOTPCHHLIC ITOYTOBBIMHU IIPpaBUJIIaAMH IJI
3aKa3HbIX ITIOYTOBBIX OTHpaBHCHHfI.

4. OPTAHM3AIIUA 3AINUTBI TNEPCOHAJIBHBIX  JAHHBIX
PABOTHHUKA

4.1. 3ammTa MNEpPCOHAIBHBIX JAaHHBIX pAOOTHHKA OT HENPABOMEPHOIO UX
UCIIOJIb30BaHUsl WM yTpaThl oOecreuuBaercss paboropatenem.  OOmIyro
OpraHu3allii0 3allUThl TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBIISIET
PYKOBOJMTEIb IIKOJIBI.

4.3. PyKOBOJICTBO:

* 03HAKOMJIEHHE COTPYHHUKA 1o pocnuck ¢ HacTosiuM [lonoxxenuem. [1pu
HAJIMYUHN WHBIX HOPMATHUBHBIX aKTOB (TMPUKAa3bl, pACTIOPSIKEHUS, MHCTPYKIIUU U
T.I1.), PETYJIUPYIOMUX 00pabOTKY U 3aIUTY MEPCOHATBHBIX JAHHBIX pAOOTHHKA, C



JAHHBIMHM aKTaMU TaK>K€ MMPOU3BOAMUTCS O3HAKOMJIEHHE COTPYIHUKA MOJ POCIHUCH.

* ucTpeOOBaHMUE C COTPYJHUKOB (32 UCKIIOYEHHUEM JIUI], YKAa3aHHBIX B MTyHKTE
3.13 mnacrosmero IlonoxkeHus) MUCBMEHHOTO 0053aTeNbCTBA O COOJIIOJICHUU
KOH(HIEHIIMATbHOCTH MEPCOHAIBHBIX JAHHBIX pa0OTHUKA M COOJIIOJICHUH TTPaBUII
ux 00pabOTKH.

* 001U KOHTPOJIb 3a COONIIOACHUEM COTPYIHUKAMU pabOTOIaTENsI MEP 110
3alllMTEe IEPCOHANBHBIX JJAHHBIX PAaOOTHHUKA.
4.4. OpraHu3zaluio ¥ KOHTPOJb 3a 3alUTON MEePCOHATBHBIX JAHHBIX PAOOTHUKOB
CTPYKTYPHBIX TOJpPA3ACICHUsIX padoToaTeNsl, COTPYAHUKH KOTOPHIX HMEIOT
JIOCTYIl K TIEPCOHAJIBHBIM JIaHHBIM, OCYIIECTBISIOT HMX HENOCPEICTBEHHBIC
PYKOBOJIUTENH.
4.5. 3amure MO4IEKNUT:

* wuH(pOpMaIU 0 MEPCOHATBHBIX JAaHHBIX PA0OTHUKA;

* JTIOKyMEHTBI, COAEpKaIIUE IIEPCOHATbHBIE TAHHbIE pa0OTHUKA;

* [EpCOHAJIbHBIE JaHHbIE, COIEPKAIIMECS HA SJIEKTPOHHBIX HOCUTEIISX.
4.6. 3amuTa CBeICHUHN, XPAHSIIIUXCS B 3JICKTPOHHBIX 0a3aX JaHHBIX IIKOJBI, OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIA, UCKAXXEHUS U YHUUTOXXEHUSI HHPOpMaIluH,
a TaKXe OT MHBIX HEMIPAaBOMEPHBIX ACHCTBUH, 00ECIIEUMBAETCS Pa3rpaHMuYECHUEM
IIpaB JOCTYIa C UCIIOJIB30BAHUEM YUETHOM 3AIMUCH U CUCTEMOM NAPOJIEH.

5. SAK/TIOYUTEJIBHBIE ITOJOXEHUSA

5.1. lnpie mpaBa, OOS3aHHOCTH, ACUCTBUSL COTPYIHUKOB, B TPYJAOBbBIC
00s13aHHOCTH KOTOPBIX BXOJIUT 00pabOTKa IMEPCOHAIBHBIX JaHHBIX PAOOTHHKA,
OTIPEJIEIISIIOTCS TAKXKE JOJDKHOCTHBIMU PErJIaMEHTaMU (MHCTPYKITUSIMU).

5.2. Jlutia, BUHOBHBIE B HApPYIIEHUH HOPM, PETYJIUPYIOIIHUX IOJIyUYEHUE,
00paboOTKy M 3alUTy MEPCOHAIBHBIX JAHHBIX PaOOTHUKA, HECYT MaTEPHUAIIbHYIO,
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXKAaHCKO-IIPABOBYIO WJIA YTOJOBHYIO
OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBJICHHOM (he/lepaibHBIMU 3aKOHAMMU.

5.3. PazrnamieHnue nepcoHaIbHBIX TAHHBIX pA0OTHUKA IIKOJIBI (TIepeaada ux
MOCTOPOHHHUM JIMIIAM, B TOM YHCJE, pa0OTHUKAM IIKOJbI, HE UMEIOIIUM K HHUM
JIOCTyIa), UX MyOJIMYHOE pPACKpBITHE, yTpaTa JOKYMEHTOB U MHBIX HOCHUTEJIEH,
COJIepKallluX MEpPCOHANIbHbIE JaHHblE pPA0OTHHMKA, a TAK)KE€ HHbIE HapYIICHUS
o0s3aHHOCTEM MO WX 3amuTe M 00pabOTKe, YCTAaHOBJIEHHBIX HACTOSIIHUM
[Tonoxenuem, JIOKaJIbHBIMH HOPMaTUBHBIMU aKTaMHu (mpukazamu,
pacnopsKEHUSMH), BJIEYET HAJOKEHHE Ha COTPYAHHMKA, MMEIOLIEro JOCTYI K
MEePCOHAIBHBIM JaHHBIM, AUCIUIIMHAPHOTO" B3BICKAHMS - 3aMEUaHUsl, BHITOBOPA,
YBOJIbHEHHUSI.

5.4. CoTpyAHUKH, UMEIOIIME JOCTYI K MEPCOHAIBHBIM JIAaHHBIM Pa0OTHUKA
M COBEPIIMBIINE YKa3aHHBIM JAUCIUIIMHAPHBIA TPOCTYNOK, HECYT TIOJIHYIO
MaTepHalbHYI0 OTBETCTBEHHOCTh B CIIy4yae MPUYMHEHHUS €ro ACHCTBUSAMHU yiiepOa
pabotonarento (1.7 ct. 243 TpynoBoro kojaekca PD).

5.5. CoTpyaHUKH, UMEIOIIHE JOCTYN K TMEPCOHATBHBIM JaHHBIM PAOOTHHKA,
BUHOBHBIE B HE3aKOHHOM pa3rjalleHUd WJIA HCIOJb30BAaHUU TEPCOHABHBIX
JAHHBIX paOOTHUKOB padoTonarens 0e3 corjaacus padOTHUKOB U3 KOPBICTHOMN WU
WHOW JIMYHOW 3aMHTEPECOBAHHOCTU W TPUYMHUBIINE KPYMHBIA yIIepO, HECyT
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU CO CT. 183 YronoBHOro kojekca PO.



